How to complete your application in few minutes?

In order to submit a complete application, the online application portal must be used to fill in your
personal information, and your academic record. In the following there are some screenshots made
in the process of a sample application, which can be used to fill out the application form in 11 steps.
In the fields without English translations for some entries, select the one’s you see in the following

screenshots.
Step 1- Introduction:
In this view, you get the needed contact details, in order to send your application documents.

Step 2- Target degree:

UNIVERSITAT BAMBERG

Kontakt | Impressum

Sprachumschaltung ™

Master Studiengange Target degree

1. Introduction
2. Target degree |

3. Degree programme | Degree objective * Master -
4_Personal information 2 4 et | Help
5. Addresses & communication

&. Higher education entry qualification
7. Prior studies

8 Academic history

9. Completed examinations

10. Final comments | Fields marked with a * are mandatory and must be filled in_
11. Finalise application i

<<= Back Preview of entered data Continue >>>

In the degree objective field, you should select “Master” entry.

Step 3- Degree programme:

UNIVERSITAT BAMBERG

Kontakt | Impressum

Sprachumschaltung m

Master Studiengange Degree programme
1. Introduction
2. Targe1 degree
3. (eqgree programme Target degree: Master

4. Personal information
5. Addresses & communicaion
& Higher education entry qualification
7. Prior sudies
8 Academic history You may only apply to a master's degree programmae if you have alveady complated a degree av an instiurion of
5 Completed examinarions higher education or if you are in the final phazes of a degres programme.
10. Final comments
11 Finalise applicanon

Please enter your desired subject and the semester of study.

Major subject = Intremational Softwana Systems Scence z

Semester of study * |7 Help

Fields marked with a * ase mandatory and must be filled in

<<< Back Preview of entered data Continue =2
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In the Major subject field, you should select “international Software Systems Science”, and the

semester of study 1.

Step 4- Personal information:

: UNIVERSITAT BAMBERG

Sprachumschaltung m

Master Studienginge Personal information
1. Introduction
2. Target degree
3. Degree programme Surname * Mustermann

4. personal information
5. Addresses & communication

6. Higher education enury qualification First name * Max (please enter all names)
7. Prior studies

8. Academic history

9. Completed examinations Gender * male -

10. Final comments

11. Finalise application
P Academic title

Additional name

information

Date of birth 01.01.1990 Help
Place of birth * Bonn

Birth name

Nationality * Deutschiand I~ [Help

Fields marked with a * are mandatory and must be filled in

<<<Back  Preview of entered data| | Continue >>>

You are required to fill in your surname (family name), first name, and select one of the entries for
each one of the selection fields.

Step 5- Addresses & communication:

UNIVERSITAT BAMBERG

Sprachurmschaltung =

Master Studiengange Addresses & communication

Flease noaty ws mmediasely of amy change of address!

n
Ommunication Home addvess

education entry quakfication

7. Prior stadies

5. Acadenic history

5. Completed txammations

10, Final comments Adduional mformanca

1. Finlise appheasion

Street address * Hosdeszasse 1

Country * Duutschinnd =

Postal code

City =

Communication

Tha for any queste g during the processing of your apphcationl

Telephone rember at home
address

Umail adedross =

Fields maried with a * are mandarary and must be filed in

ceBack | Freview of eeered dasa| | Continue >>>

This form is a complement to the previous one, in which you type in your address and your email.
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Step 6- Higher education entry qualification:

A\VERS,
SXCH G
0‘7“4',

22 UNIVERSITAT BAMBERG

Kontakt | Impressum

Sprachumschaltung mm

Master Studiengange Higher education entry qualification

1. Introduction
2. Target degree
3. Degree programme Type of higher education entry im Ausland (aHR_30) -

e of hi Help
4. Personal information qualification (HZB) *
5. Addresses & communication
6. Higher education entry qualification Date of HZB acquisition * 01.06.2010 Help
7. Prior studies
8. Academic history - —
9. Completed exam inations HZB mark (two digits WITHOUT a [oo Help
10. Final comments comma)
11. Finalise application City/district in which you acquired your  ploase select F (e

HZB in Germany

Foreign country where HZB was acquired | keine Angabe F|

Fields marked with a * are mandatory and must be filled in.

<<< Back  |Preview of entered data Continue >>>

***In the type of higher education entry qualification please observe the following:

e Forinternational applicants please select the entry : im Ausland (aHR-39)
e Inthe HZB mark field please enter the value “00” (HZB stands for
Hochschulzugangsberechtigung, which is the university entrance qualification).

Step 7- Prior studies:

In the field of “First institution of higher education” let the default selection as seen below and
ignore the remaining entries, if you have never been in one of the German higher education
institutions. Otherwise choose the name of the German university, at which you have already
studied, and give the number of semesters spent there in the second section of the form (Semester
Counter).

UNIVERSITAT BAMBERG

Sprachumschaltung s

Master Studiengange Prior studies

Atwhich Cerman instuticn of higher education were you/will you be fist enroled?

Firstinstitution of higher education * Lo o | el

semester of first anroliment = i vanter semasio -

v U i imsteutian of high eemeen

ey
9. Completed exammations
10. Final commenty

11, Finalise appication

Semester Comnter

Pleass enter the semesters of sudy that you have akready compleied at a German isttutica of Mgher edecation
g arry vananiens bt s coursing the cu vemavier or tme

Total memb-tr of semesters enrolled 1o date.

Semestery of which spent oa leave ~ Hep

Semesters of which were practical semeszers,mnemships Help.

P
G
(9
Additonal SERESTETS N 3 Preparacey course P
Semesters of Wterrupsion P
Semesters complened im the fomer GOR B

Type of studies in the fomer COR Flanss anlact |,

Fields marked with a * are mandatory and must be filed in

cocBack | | Freview ofemtored data| | Continue >>>
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Step 8- Academic history (optional):

You can fill in information about your previous degree. In the middle section titled “First degree

programme”, select for Degree objective and major subject the same entries you see in the

screenshot below. The same applies for the field Form of studies. The third section should be filled, if

you have had a second degree program.

Sprachumschaltung ==

Master Studiengange

Academic history

Studies to date
Have you previgusly been eneclled at an institution of higher | s =
education?

Country
Ceman institution

Country tabroad) Irehr =

First degres pogramme
Degree abjective

Major subject

15t minoe subject

2nd minor subject

AR E]

Form of studies

Second degree programme (f you completed a double degree)
Degree ohjective Please select
Major subject

1t mines subject

2nd minos subjct

AEIEEE

Form of ssdies

Fields marked with a = are mandatory and must be filled in.

<<« Back Preview of entered data Continug >>>

Step 9- Completed examinations (optional):

You should specify the examinations you have passed to get your most recent degree

for the first four fields the entries as seen below. In the final mark field type in 00.

. Please select

Sprachumschaltung m

Master Studiengange
(H
2
3.1
4. n
5. A nication

6. Higher aducation

7. Prior studies

8. Academic history

9, Completed examinalions
10, F
11. Finalise application

qualification

The Faculty of Information Systems and Applied Computer Sciences

Version 02.2015

Completed examinations

Most recent degree

Hawe you already « a final degres
institution of higher education?

atan | Yas -|

Type of the most recent examination
Degree

Major subject

15t minor subject

2nd minor subject

Form of studies

Date of examination

Examination status

Final mark

Earlier degree

If you completed a degree programme prior to your most recent final examination, please enter that previous final
examination here.

Have you o 1 final inati to -

Type of second most recent examination
Degree

Major subject

Istminor subject

2nd minor subject

Form of studies

-Stud
-MSC
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Step 10- Final comments:

This is the penultimate step. By clicking on Continue, you declare that all information provided by
you is accurate and complete. Any false information will result in the revocation of enrolment.

WERS,
SXCH

UNIVERSITAT BAMBERG

Kontakt | Impressum

Sprachumschaltung ==

Master Studiengénge Final comments

1. Introduction

2. Target degree |

3 rm&m;m | This application for enralment is made based on the infarmation I have provided herein. | confirm that all information and
g L WO TR, | required documentation provided in this application is accurate and complete. | am aware that the submission of false

6. Hiaher education ety qualification | information can result in the revocanion of enrolment

g B e e Aalficatan | By submitting this data, | declare my consent to all the above statements
8. Academic history |

9. Completed examinations
10. Final comments |
11 Finalise application | Fields marked with a * are mandatory and must be filled in.

| |s<<Back | |Preview of entered data| | Continue >>>

Step 11- Finalise application:

Congratulations! The application is complete. Now print out the application form, enclose it to the
remaining application documents, and send it to the address mentioned in the introduction.

UNIVERSITAT BAMBERG

Sprachumschaltung =

Master Studiengange Finalise application

1. Introduction
2. Tasget degree

3. Degree programme
4. Persanal information

5 Addeesaes & communication Thank you for entering you data. Your APPLICATION NUMBER is 315105063,
& Higher education entry qualification
7. PTIOE sudies Application fomm in PDF fomat

8. Academic history
9. Completed examinations
10. Final comments
11. Finalise application Now paint out your enrolment application.

Please being a printed copy of yosr ensalment application (PDF) and all required personal documents to the
office of the regestrar - enrolment in person!
Enrolment deadines and information conceming required documentanon are included in the PDF,

¥ou now have the apportiaity to create a printout of your data for your own review | Frst v, Please keep
this primtout, as it could be needed for poreatial enguiries.

Security notice:
Please be sure to close the web browser so that other ssers cannot access the information you have emened

Close
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