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[bookmark: _Toc156838785]1. Introduction
Additional Information: A convincing structure, a coherent line of argument and an accurate dealing with primary and secondary literature are essential to a successful term paper; yet, equally indispensable is the correct form of the term paper. Despite all the details and exceptions writers of research papers have to mind when considering format and style, both have not been designed to torture students and to waste their precious time but to establish (inter)national standards and guarantee the readability and thus comprehensibility of the text. This paper is going to introduce the form that should be applied when writing term papers in English and American Studies at the Otto-Friedrich-University Bamberg.
[bookmark: _Toc156838786]2. [Main Part A – first aspect of your analysis and interpretation]
Additional Information: Every term paper must have an unnumbered title page, including the name of the university and chair, the course title, the name of the lecturer, the (sub)title of the term paper, the student’s name, matriculation number, major(s) and minor(s) and semester; the e-mail address is not obligatory due to privacy but recommended for the case contacting is necessary. The second page of the term paper, also unnumbered, contains the table of contents, including every (sub)chapter whose headings must be repeated in the text word for word.
[bookmark: _Toc156838787]3. [Main Part B – second aspect of your analysis and interpretation]
Additional Information: Each page of a term paper should be DIN A4 with a 2.5 cm margin on all sides. Starting with the first chapter (Introduction), pages must be numbered and the page number should appear in the upper right hand corner of every text page. 
[bookmark: _Toc156838788]4. [Main Part C – third and last aspect of your analysis and interpretation]
Additional Information: The text, including quotations, footnotes, the list of works cited and appendices in text form should be in a standard typeface (e.g. Times New Roman, Calibri), 12-point font, and double spaced. Justification without hyphens is strongly recommended.
Additional Information: Term papers must not include paragraphs consisting of only one sentence. New paragraphs should not be started in the middle of a line of thought.

Additional Information: Chapters of the main part can be divided into subchapters (e.g. 2.1.), if suitable for the complexity of the term paper’s structure. Regarding the limited amount of words you are allowed to write, however, try to avoid too many subdivisions!
Additional information: Make sure you change your language settings to “American English” before you start writing! This will automatically position all quotation marks correctly!
Additional Information: Footnotes are no longer used to indicate sources in the MLA style; the only accepted form of citing sources in your text is the parenthetical documentation explained in style sheet (see: 3.4.2.). Other styles (for example the Chicago style) still use footnotes to indicate sources.
[bookmark: _Toc156838789]5. Conclusion
Additional Information: There are two ways to include direct quotations in your text: in-text quotation and block-quotation. 
Use in-text quotation for shorter quotes:
Although writings describing utopia have always seemed to take place far from the everyday world, in fact “all utopian fiction whirls contemporary actors through a costume dance no place else but here” (Rabkin, Greenberg, and Olander vii).
Use block-quotation for quotes that run on for more than three lines of text:
John K. Mahon adds a further insight to our understanding of the War of 1812: 
Financing the war was very difficult at the time. Baring Brothers, a banking firm of the enemy country, handled routine accounts for the United States overseas, but the firm would take on no loans. The loans were in the end absorbed by wealthy Americans at great hazard–also, as it turned out, at great profit to them. (385)
Note that the block-quotation is NOT inserted in quotation marks!

[bookmark: _Toc156838790]List of References

Additional Information: The list of works cited at the end of the paper is a list of all of the literature mentioned and quoted in the term paper; it begins on a new page. It is to be organized alphabetically by author’s last name, or, if there is no author given, by the title of the work. All lines after the first of each entry should be indented 1.25 cm. There should not be any additional spacing between entries.
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[bookmark: _Toc156838791]Declaration of Academic Integrity and Independent Authorship

I hereby declare according to § 10 para. 4 APO that this work is the result of my own independent scholarly effort and that in all cases material from the work of others is acknowledged. Quotations and paraphrases are clearly indicated and no material or tools other than listed have been used. This written work has not been submitted at any university before. I understand that the use of sources whose authenticity cannot be verified is a serious violation of the principles of good academic practice (cf. https://www.uni-bamberg.de/studium/im-studium/studienorganisation/quellen/ and https://www.uni-bamberg.de/forschung/profil/gute-wissenschaftliche-praxis/; only available in German). 

I hereby also declare that I have handed in an identical electronic version of my work as required. I am aware that this digital version can be subjected to a software-supported, anonymized check for plagiarism. 

Furthermore, I declare that I have used text- or otherwise content-generating artificial intelligence (AI) software (e.g. ChatGPT) only after consultation and with the permission of my instructor/examiner and that I have noted this in the reference section under “Tools”. I also declare that I have answered the questions below on the use of AI software truthfully. I am prepared to provide detailed documentation of my use of AI software (e.g. chat transcripts) if clarification is required. 



_________________________________		__________________________________
Place, Date						Signature 



Personal Report on the use of Artificial Intelligence (AI) tools 
In the composition of this paper/thesis I have used AI tools. 
Yes | No – Delete as appropriate! If yes, please continue with questions 1 to 3 and write one page maximum in bullet point style. If no, please leave them out.
 
1. I have used the following specific AI tools for the following purposes (e.g. Elicit to find literature, ChatGPT to suggest a summary, Grammarly to correct the final text, DeepL Write to achieve a more academic style, Jenni.ai to propose an introduction, …): 
[Insert your text in bullet point style here] 
 
2. Their use has influenced my workflow in the following ways: 
[Insert your text here] 
 
3. I have encountered the following strengths and weaknesses and see the following dangers in their usage: 
[Insert your text here] 

