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Guidelines for the use of Artificial Intelligence (AI) tools in exam-related writing tasks 

As declared by the Institute of English and American Studies in its statement on “Using AI Tools”, we en-
courage our students to engage critically with AI, and we explore ways in which AI tools can be integrated in 
an academic workflow. At the same time, we condemn any breach of good research practice or scholarly 
misconduct, such as the undeclared use of AI-produced texts to replace personal effort in exams of any form.  

When it comes to writing term papers, portfolios, final theses or other exam-related texts, there are many 
valid reasons both for and against using AI tools; therefore, individual decisions will be respected regarding 
the extent of their use (or non-use) for exam-related writing tasks. This includes: 

• instructors’ regulations on whether and which AI tools may be used for which (parts of the) examina-
tions for which they are responsible, 

• and (in cases where AI use is permitted) student’s choices on whether they want to integrate AI into 
(parts of) their workflows. 

To ensure transparency on both sides, regulations on the use of AI tools need to be clarified before the 
beginning of an examination. In cases of doubt, it is the students’ duty to ask for clarifications. 

AI tools can (but need not) be used in various potentially fruitful ways to improve the quality of the work, 
some of which include:  

• brainstorming ideas (though AI systems display a consistent tendency to reproduce familiar and com-
mon formulations and ideas),  

• formulating research questions or hypotheses (though they may not be very original and should be 
taken as exemplary rather than authoritative),  

• structuring the train of thought (but AI favours well-trodden paths over innovative approaches),  
• overcoming the fear of a blank page (but once this is overcome, writers should transform the text and 

make it their own),  
• receiving guidance to previous scholarship on a topic (but being trained on and limited to data avail-

able on the internet and of variable quality, AI tools can supplement, but not replace bibliographical 
catalogues and databases, and their outputs require quality checks),  

• referencing secondary literature (but it must be noted that it is illegal to upload material for which a 
user does not own the copyright; in addition, generated summaries may be error-ridden, miss relevant 
details, produce hallucinations or lead to unintended plagiarism, and even the best tools occasionally 
yield faulty bibliographical references, so manual checkups are imperative), 

• flagging up certain gaps in or counterarguments to the argumentation (a very useful measure, though 
it presupposes that the entire argumentation is shared with a tool, and depending on the licence 
model, this might mean giving up the author’s unique ownership), 

• editing, correcting and polishing the final text (as with a personal writing tutor, but unless applied with 
care and restraint, AI tools tend to obliterate an author’s individual voice and reinforce certain biases, 
e.g. towards a markedly figurative style and American English). 

 

Our overarching maxim is that the author of a term paper, portfolio or thesis is fully responsible for the 
adherence to good academic practice, which includes, among others:  

• ensuring the truthfulness of information,  
• ensuring that the logic of the arguments and the criticism correspond to the author’s own approach 

and ideas,  
• avoiding bias,  
• refraining from any form of plagiarism,  
• and ensuring correct referencing of sources.  
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If allowed to do so, whether students use AI assistance and what kind of AI assistance they seek or choose 
to employ is their personal decision. We consider maintaining a relationship of trust and openness between 
students and staff to be of paramount importance. In practice, this means that if AI tools have been used in 
the composition of an exam-related text,  

• these must be cited as “Tools” in the reference section of the term paper, portfolio or thesis, as indi-
cated in the appropriate style sheets, and  

• the student must provide a personal report on the use of AI tools. This report serves to foster critical 
reflection and digital competencies on the part of the student. It also aims to enhance communication 
between students and lecturers, as well as to promote the development of best academic practices 
accompanying the rapidly evolving field of AI.  

The report must include details on:  

• which specific AI tools have been used for which purposes (which may, but need not, reflect the “po-
tentially fruitful ways” listed above),  

• how their use has influenced the workflow,  
• and which strengths, weaknesses and dangers of their use have been identified.  

The reflection, titled Personal Report on the use of AI tools, must be attached to the end of the text, under-
neath the Declaration of Academic Integrity. The template for the declaration and report can also be accessed 
from the page “Style sheets and regulations for written exams”.  
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