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What is a Transcript of Records?

• Additional official certificate issued by the International 
Office

• Confirms the courses that you attended during your stay
in Bamberg

• Includes results/grades and credits (ECTS)

• Enables transfer of credits





German Grading System



Types of Courses at the University of Bamberg



Do you need a Transcript of Records?

If you are not sure –
you must ask your
home university
coordinator!



Do you receive a ToR automatically?

NO!

You must apply for one!



How do I apply for a ToR?

The International Office will 
send you a message at the
beginning of June with a 

WORD document
“Transcript Request Form”

You must fill in the
“Transcript Request Form”

with the names of your
courses, and send it back to

us again as a WORD file

Deadline:
14.06.2026



Transcript of Records Request Form

• Word-doc, 2 pages

• Limited editing capacity –
fill out only gray fields!

• Use computer (laptop) – no 
mobile devices!



Where do you find 
your Student ID number?

• On your Student ID card,
under your name



Where do you find the course titles?

• UnivIS

lists the course titles in German 
and in English

https://univis.uni-bamberg.de/

https://univis.uni-bamberg.de/
https://univis.uni-bamberg.de/
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Where do you find the course titles?

• “Kursliste” WORD-doc

lists the titles of the language
courses offered by the Language 
Center

https://www.uni-
bamberg.de/en/studies/exchange-
students-eg-erasmus/next-
steps/trancript-faq/
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What is FlexNow?
• Examination & course credit system

used for registration for courses and
exams at the University of Bamberg

• Electronic database for students’
academic records

• Register/de-register for courses and exams
• View your results

IM PO R T AN T
Different deadlines for
registration/de-registration for all 
the courses offered by the
University of Bamberg !



When do you have to register for exams?

IM PO R T AN T
Pay attention to different faculties’ and
departments’ course & exam registration
deadlines !



Preparatory Course

FlexNow deadlines for the “Preparatory Course for Exchange 
Students”/Vorbereitungskurs für Austauschstudierende

Registration & de-registration for
Preparatory course PARTICIPATION
(compulsory if you want to participate)

Exception! You will be added to the
FlexNow automatically by the
Language Center

23.03.2026 – 01.04.2026

Registration & de-registration for
Preparatory course EXAM
(compulsory if you want the ECTS-credits) 



• Course registration deadlines

course participation!
in the news section on the
webpage of the Language Center: 
https://www.uni-bamberg.de/sz/

• Registration for exams follows
separately

in the news section on the
webpage of the Language Center: 
https://www.uni-bamberg.de/sz/

Example: Language Courses 
(Sprachenzentrum Bamberg)
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Example: Faculty of Humanities (GuK)

• Course registration deadlines

course participation!
UnivIS

• Registration for exams follows
separately!



Example: Faculty of Social Sciences, Economics 
and Business Administration (SoWi)

• Course registration deadlines
(Participation/Exams):

check UnivIS!
or
ask your lecturer via email!



Example: Faculty of Information Systems and 
Applied Computer Sciences (WIAI)

• Course registration deadlines
(Participation/Exams):

check UnivIS!
or
ask your lecturer via email!



Types of Examinations (Registration)

• Centrally organised examinations (zentrale Prüfungen)
 official announcement see: https://www.uni-
bamberg.de/en/examinations-office/registration-for-
centrally-organised-examinations/
 strict deadlines, NO late registrations possible!

• Decentralised examinations (dezentrale Prüfungen)
 official announcement see: https://www.uni-
bamberg.de/en/examinations-office/registration-for-
decentralised-examinations/
 strict deadlines, NO late registrations possible!

The registration deadlines for exams will be informed by your lecturers, or the secretary of the chair, or posted 
on the Virtual Campus – YOU WILL NOT MISS IT! (Only if you never attended the course¯\_(ツ)_/¯)
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Problems with FlexNow or Course 
Registrations?
• Ask your tutor or tandem partner

• Contact your teacher or the secretary of the chair

• Contact your ERASMUS/Exchange Coordinators in Bamberg:
international@uni-bamberg.de

• Contact the FlexNow support team: flexnow@uni-bamberg.de

• Inform you teacher at the beginning of the lectures that you’ll need 
a “Schein” (= signed and stamped paper certificate) 
send us the Schein at the end of the semester

mailto:international@uni-bamberg.de
mailto:international@uni-bamberg.de
mailto:international@uni-bamberg.de
mailto:flexnow@uni-bamberg.de
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Schein

• Only an option if registration 
for exam via FlexNow is NOT possible!

• If you receive a Schein, send it to us
as a scan via email:
transcripts.international@uni-bamberg.de 

mailto:transcripts.international@uni-bamberg.de
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VHB-Courses

• Online courses offered by a joint
institution of Bavarian universities.

 Course program with detailed 
descriptions and demo versions for 
courses (In German): 
https://kurse.vhb.org/VHBPORTAL/ku
rsprogramm/kursprogramm.jsp?Period
=83

 Schein after course completion

https://kurse.vhb.org/VHBPORTAL/kursprogramm/kursprogramm.jsp?Period=83
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Which courses appear on your ToR?

• All courses and results registered in FlexNow are 
automatically included on your Transcript of 
Records.

• All courses and results that the International Office 
received as a Schein are automatically included on 
your Transcript of Records.

• To prevent a course from appearing, you must de-
register from the exam in FlexNow before the 
deadline.



How will your university receive your ToR?
Once all results (grades & ECTS) are available, we’ll send:
• a PDF via e-mail to your home coordinator

and/or
• 2 physical copies of ToR to your home university

The Transcript CANNOT be sent to students directly!

IMPORTANT: If you have not paid your rent in full before leaving Bamberg, your ToR will not be sent!



Useful links

• Trancript FAQ: https://www.uni-
bamberg.de/en/studies/exchange-students-eg-
erasmus/next-steps/trancript-faq/

• What can I study?: https://www.uni-
bamberg.de/en/studies/exchange-students-eg-
erasmus/what-can-i-study/

• VHB-course list for SS 26 (in German): 
https://kurse.vhb.org/VHBPORTAL/kursprogra
mm/kursprogramm.jsp?Period=83
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Contact

International Office
Ruslana Khariv

International Exchange Students Coordinator

Kapuzinerstr. 25, Zimmer 02.03

transcripts.international@uni-bamberg.de

+49 951 863 1192

https://www.uni-bamberg.de/en/studies/exchange-students-
eg-erasmus/next-steps/trancript-faq/ 
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