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1. Introduction

A convincing structure, a coherent line of argument and an accurate dealing with primary and secondary literature are essential to a successful term paper; yet, equally indispensable is the correct form of the term paper. Despite all the details and exceptions writers of research papers have to mind when considering format and style, both have not been designed to torture students and to waste their precious time but to establish (inter)national standards and guarantee the readability and thus comprehensibility of the text. This paper is going to introduce the form that should be applied when writing term papers in English and American Studies at the Otto-Friedrich-University Bamberg.

2. Form

Every term paper must have a title page (including the name of the university and chair, the course title, the name of the lecturer, the (sub)title of the term paper, the student’s name, matriculation number, major(s) and minor(s) and semester; the e-mail address is not obligatory due to privacy but recommended for the case contacting is necessary); a term paper must also have a table of contents including every (sub)chapter whose headings must be repeated in the text word for word. The title and table of contents pages must not be numbered but the student’s first and last name should appear in the upper right hand corner. 

Each page of a term paper should be DIN A4 with a 2.5 cm margin on all sides. The author’s first and last name and page number should appear in the upper right hand corner of every text page. The text, including quotations, footnotes, the list of works cited and appendices in text form should be in a standard typeface (e.g. Times New Roman, Calibri), 12-point font, and double spaced. Hyphenless justification is strongly recommended.
The first word of each paragraph should be indented 1.25 cm from the left margin. Term papers must not include paragraphs consisting of only one sentence. New paragraphs should not be started in the middle of a line of thought. 
The list of works cited at the end of the paper is a list of all of the literature mentioned and quoted in the term paper; it begins on a new page. It is to be organized alphabetically by author’s last name, or, if there is no author given, by the title of the work. All lines after the first of each entry should be indented 1.25 cm. There should not be any additional spacing between entries.
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